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TIME CLOCK WORLD

Public — This area contains
reports that have been
published company-wide.
Easily distribute reports
throughout the company for
execution as needed.

User Reports — This area of
published reports contains
report templates that you
have saved or other users
saved specifically for you.

Primary Filter — Select
employees to display on

a report. Most reports

offer options to select All
employees, use Group Filters,
or by selecting individuals
from the employee list.

Fields to Display — Select
available “employee” data
fields to display on a report
such as Employee ID, Badge
Number, Group fields, Pay
Policy, Shift Number, etc.

NOVAtime’

FEEL THE POWER

Web Report Generator Overview

Output Format — Export
reports to many file Formats,
including PDF, Excel, HTML,

Primary Sort — Select a
report to be sorted using

pre-defined group fields.For

example:

* Branch (G1)

+ Division (G2)
 Dept/Job (G3)

and more!
» Work Order (G4)
* Etc.
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Publish to — Allows users to setup

company-wide or personal report
templates for use at later times.
Publishing, or saving, report templates
allows for quick access of specific report
configurations and saves time from
future editing of individual settings. Any
report may be modified with custom
data sets, date range, data filters, etc.
and then published for future access.

Additional Options — Depending on
the report, various optional features
are available. In this example, The
Employee Timecard Report offers

options such as Page Breaks, Report
Message, and sub-reports. Sub-
Reports may include Timesheet Notes,
Audit Trail, Accrual, and Summary.

Date Range — Select a

report date range. Available

options are:

+ Today

* Yesterday

+ Current Pay Period

* Previous Pay Period

+ Current Week

* Previous Week

+ Current Month

* Previous Month

+ Custom, which allows you
to pick and choose any
From Date and To Date.

Data Selections - Select
report-specific data to
display on a report. Based
on timecard or labor
costing report examples,
data fields may include In/
Out Time, Regular Hours,
Overtime Hours, Total
Hours, Total Pay, Earnings
/ Deductions, Pay Codes,
Accrual Hours, Head
Count, etc.

Additional Sort — This
feature allows for the
secondary sort of data
fields to accommodate
specific reporting needs.
For example, a primary
sort could be by location
with a secondary sort by
department, job, Employee
ID, Badge, etc.
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Time & Attendance — Employee Timecard Report e R

+ Designed to be printed after supervisor edits.

« List of all detail IN/OUT punches and hours for the selected date range. ‘2
+ Optional print selections on this report are: "Absentee", "Audit Trail Information”, and "Summary". TIME CLOCK WORLD
« If a "Landscape" orientation is selected, you would be able to select and print more employee data in the header section.

« If “Accrual” is selected, an employee’s accrual information will be displayed in the Summary section.
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« If “Notes” is selected, timesheet notes will be available in the Notes section Customizable report
o T | header section; data
l&?&ﬂ;‘ﬂ:u” T Ih--nl-ﬂ-la-'-ul"-m-ﬁ = I selected from your

Employee database.

Tardy for 5 minutes. \ @rc e
Punch exceptions are: Fpert Dt QTAT2008

Time & Attendance - Emplayse Timecard
O . 0Ll (14 i)

+ G(race) Regon Tune: 63708 PM Employee’s work
* T(ardy) schedule.
+ E(arly in or out) ~
- L(ate departure) N — m.,.,,..,' — ...,...._:f pore—
* M(eal) -u-nmvl 00 Déviionil)| 50 0
1 - Department Transfer:

. Pay 1 Sl Vb | 7 Py Tpes | 3

Bireak) / — = — Department number

and description.

. ,‘ ) Py Cixta N Bl OUT  ||Cut ilx] Raasce St Dottt Shifay Fig b OT Ha Dy
DSZ¥0E on M E0PM 1B DHAM-S 0P 2D [C000TSMo 209 %
Pay code "sick." ~_| || st ot 1 T | e PRy 1o |eoerete 1= o —
| ceasanos gizam | Tiz| sotew [ RS IO Ho |ortswe r.rs/ 7.7s ' Overtime for
—— Tha 75aaM seu [ DRAMS IOEM 20 [ooosTeTE a9 (1) ‘
F T-smAM 4 sweur (5 DRAMS D0FM 210 000 1WFT a 800 1.5 hours.

T ,

‘ Late departure mmw N e y/ 200mu :f x:w :: a7 (1)

| by 95 minutes. —Wy_z&\ £ o o Caa S0t 20 ;ﬂ?w/ ™ /:i Unauthorized overt
T e RS | e e 4 a4 SR 1 T 808 [ 15 L1 nauthorizea overtime

w 7oA P 2 DRAMS DM wr 4 oorremm a0 a0 (with brackets) changed
f 1L no eoon [ [T ; ;
* Signifies a to authorized (without
BN P g T L e brackets).
CorreCted / mOdIerd L Lt Asten ™ iz T Ot i Py ooy g Moy a1 072
time punch. AR ORIRO AT | A% oAt I[sEK] ]
| Alsanorn UTATZI0I 4PN | Edt iBelom) DATII0 T SEAM
Boht tate: BAETIO0 TSR cortosossoen  <4— | a0 1.0 - -
p " = — User “SandyD” Corrected
User Sanqu Papitiety /um—-“np«n\ or - af-2 Totsl My pacw | R P Py T Totsl Pay a missing punch
added a "sick" o)\ (12 T5aiee) lW> -~ w00 5000 T T3 :
L) 87| $ragd fLo ] #1058 e 4
day for 8 hours. 1 HoL :ﬁ\——-/a: goo| ———stnoo) s80.00 sa000
A VAT Lo win grooe| —wens 40,02 Summarized
| Summarized OTALS o 75 75 D0 LI TR . by department
by pay code. | CERTIFY THE ABOVE INFORMATION TO BE CORRECT transfer.

: —
< A flexible end of report

text area for signatures
and messages/greetings.
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TIME CLOCK WORLD

Time & Attendance — Exception Report

+ List of all the employees whose attendance falls under the exception conditions defined for this report.
+ A great tool for management to quickly address employee attendance issues.

K‘rwtmw.hc. Time & Attendance - Exception Repert
Fieport Date: 0707/2008 .
Repon Tena: 25812 P b Exceptions note. Some common
exception codes are:
* Missed Punch
Dte Schedide Fayote n Oul aBS WP v SE o i= W » Absent
1001 [SMITH, JAN] * Early In
S Wmster| 1 [Famnd 808 1 80P00) | Pawbalicy| 1 ey Feod pumsiy | | olielay Rule | 1 pandare) * Tardy
Erwg ey Sicina)| & + Early Out
CATATO08 Tus EODAMSDIFM  DIWRHR|  BOSAM  BO4PN 5 m * Late Departure
0825000 Wee RODAMEOIPM  OWOHR]  DAZAM EIPM 12 + Unauthorized Overtime
BT8Py IZOOPMS00PM  OpWKHA]  TEEAM [ ]
CH30T003 Mo FDOAMEDIFM x
TR0 Wee ReDOARESDIFM PWEKHR] T 5EAM B3EPM i e i -
Total Cow 1 1 F] 1 [] g .

. _ . [A missing punch. Absent during
Electronic Workflow - Tetad Ameount; sl i O e - scheduled work hours.
Dashboard Exception
Summary Gadget /
(NOVALtime4000).

K'mur Compary, Inc Time & Attendance - Em Timecard Repont
\ IRaport Date: 07072003
. Foapoit Tima: 07 09 10 DEXI008 - (FOSN008

Exception Summary

Pay Policy Group: 1 1001 [SMITH, JAN]

Selected Pay Period 6/22/2008 - 7/5/2008

Exception Emp. Count Employse D] 1001 Jcb Tihe | Admavstrator

Ahsent i Branch | 1001 Department|210

Missed Punch 1 Folicy#| 1 Pay Type 003

nclaimed Punch 2 TIME CARD |y p m— = "y

1 A Code N Ex | ouT Duporinent | PayExpr| Hows  -OT-2  Taal
CEZVI008 Mon 200 1700 D-Admin LOD0INMG| 840 &00
Q242008 Tiw s [T & [17oa 210 - AN 000015 Ty LY 00
2008 Wl LR [T 12 [1rm 210 - AN 0000 1R e s .8
eV D00E Thw T8 e 210 - A 00001 TR LY 00

. i ST I006 Fri [E - | | FRIUEES o I el 4 L) L-Reul

Dlsp!ays excqptlons tha? D008 Sa a0 1750 D10-agmin poooiasa| 03 | ars 200

require attention for assigned ™ T Lol Apsent (0800 - 17:00)

employees. Select an exception 070172008 Tue 7a8 o 1808~ 17,00 DiD-Asmn feooisTu| a0 800

and autmoatically navigate to AT022008 Wed 88 was  LOE (0808 - 17.00) 10-Admin footinee 800 (] 159 ) a00

the timesheet for corrections for OTOD008 Tru 750 1700 {DEL0E - 4700 ST - Babes 15T .10 a0

employees with that exception. 0042008 Fr | 1[HOU) |20 - Adenin 1 00 T enu‘

Displays the count of each

. displayed exception.

Employss; 1001 [SMITH, JAN] Totale:

Unauthorized overtime
(with brackets).
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Time & Attendance — Summary Report

« Summary of attendance hours for the selected date range.
+ A great management tool for making labor-cost related decisions.

\ User definable group sorting.

Suminary Report - Time & Attendance Adifferent sort will genergte a
“ different report layout rationale.

Ve

TIME CLOCK WORLD

N

Rgpr Date: OTOTR04
Aepon Trese: T 1602 PR B . K
VLTI T (W) Sample displayed is sorted by
_ “Department” & “Employee ID.”
[A— o [o— ata BT - P - Tw Py
Department 10T [Sales|
BLANE CPRL [0 [ =] e et LS Lok E o
SR, Maksy [T e e s aEE i hes B
ROPPES, ALK [0 1ol =] TEOD 4m T M [ R 75D
AET D] Totah HAm T L EETL [ C Wm "] ELMTID ) Department total — total work
o — 1 ) .
T Depanment 210 [Aamir] hours, earnings and deductions,
SSTH. J4m 081} w51 s M T a1 rars e and total pay (if hourly rates are
el ) 00 400 (T T .
SMTH BTRICIA (1263 e e o [P @ e 828 available).
ST, ola TREMA, [ O04] TREOD dm THOD [} 4 LY . 13
TR REN (1R el s e \ = R
D Rcievin] Tedad / T T L 103 \g [ [SET L L]]
et Cant d
- Doparmant; 226 [Aecountng) Department head
BRI, ATRRL [187) [0 TR s M M CT #1008 0 count of 3 employees.
TERew SESTER i) wes s 360 T Y re e
WEEHT_ S0 ) sy T2 &N mE A o e
= ot i T T BaiE e oo % o ] e
Hawd Capsd: / N
Canag Tonal I A 4700 200 THROD MM L] 18 [~ L. Lot FEisn4l
and Casnt: / # e . )
] Sick Leave
K i oo j for 8 hours.
Surmenary Repart- Time & Attendancs N \
This sample Your Campay. Int. Summary Report- Tims & Atendance X
. Paspon Dale: 07 D7r2008 > @
is sorted by [Rrp———— pree e
“Employee ID."
ELd Mol 'lmm el Lairve
ILMH NLIFr e oy o1 o2 ol H 1SS Howd H£ Il\.=h'| Iﬂl.‘ll! I olal bary
B, A TR 1] ) P [FE5) aLE A X L0
S CHERTL (07 i ey a6 T T wn S
WCHOHL Y. BT 110124 e ey Fam R A s BRI
RS, AL W] 3 T 450 ™I LD D ST 300
SR, S [0 a0 T LIE T (] Frg LR
Shit differential ’ / o - 150 w0
. ERNTHL PATIRCIA, [0S s (150 T A CADG A0 B BTG
separated by time STEVEMS, KATRB 193] o 72 " no A e s
Segment.* W, SEETER 1) = i nit T T s L
WS, N9 L] Tam nw A o 0o
WREHT . K1) 200 P & BN am s S
‘Srasd Towd CIE CEED] TR mEm 00 [ L] 5 [
Faad Cowsl »
END OF REFORT
Summary Report- Time & Attendance
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Time & Attendance — Payroll Detail / Summary Report

+ This provides a detailed list of payroll data by pay code (Payroll - Detail Report), or summarized payroll data by pay
code (Payroll - Summary Report).

/

~

N

Your Compin, Inc. Fayroll - Detail Report Fagel
Foaport Clate: 0TATrH00N Scarbedd by Departat, Eployes & Date
Fraport Tima: 13:97-57 a
Dapariment: 1 - MGT Dot DEAZ2008 - TG00
Emgioyes: Fitnend 05/2272008 - DTI0/2008
Shay Feg OT4  OT2
[Pay Code Ciepartment Py Evpr Hours Total Eamings  Deductions
Copartmant: 10T [Salea] Summary of hours
1807 [MILLION, CHERYL]
[ S L T by department.
107 - Saless 0003 7200 7200
T[HOLI] 10T - Saes -] Ll LYu
Ernployes: 1007 [MILLION, CHERYL] Totals: 8000 000 000 S0 S0:00 S0.00
Framium Totals: 0,00 oo Qo oo
Depatent: T [Sabios] Totala: Wﬂy/bm =000 5000 $0.00
. e Ll T L B B Shift differential
Departmamt; 21 n| separated by time
[mo-l [SMITH. JAN] segment
] dnl 4 Heiy 4 i
Adrrin / ] a0 500
0o R 00
oT - 54 bata1-51 800 &00
21D - Adrrin o015 T 175
210 - Admin ] 100 1.00
1[HGLI] Y\ 290- Adwin D30 400 £00
A[BIEK] ) 210 - Admin P am 2o
[COMP)/ 210 - Adrin ac-o04 m / \
Employse: 1001 [SMITH, JAN] Totals: B000 A7 vour Company inc Gyroll - Eummary Report
Pramin Totals: 000 0 Repon Dae OTOTE008 A S BTN
] Ritpcel Tit: 50305 PH RTINS
Depormment: 210 [dmin] Toosls: T B e
Ervestem [tk L) Enplayre ShexPayExpe  Reg. Hrs ot otz Wi Hodday  Vasen Sk pome o Toulhrs penedt Tl Pay
Depariment. 107 (S0
Grand Totals: WOOO 7| 1004 MORRE AL woc S % res " o s 0
Premium Totals: 211} a 00T RLLEDH, CHERYL] e ] TZo0 T100 LRl B0 §a00 00
END OF REPORT Ilplm' 1) ) QOO RANCY) DooaE TZo0 T200 i B30 20000
Payrall - Detail Repart Dapartmard Totals: nem P [T FrT FT [T b w0 Al Wm faee
Copartman Prisrriums Totais: a0 who [ abo 0 . ab B0 MASI W f2eeta
r4 Dapartrwnt: 210 [Adrmin]
T [T Jar 2 a0 w0 o 400 00
K Y [T S8 eoo0n 8 e 2] n nm e
P00 [EMTH. LA 0000 152 100 10 108 FIE
100 [EMTH. JAM] oz £00 200
5 003 [EMTH. PATRICIA) 20003 =500 750 108 B 1] ama oL ek ]
) 008 [ETEVEME. KATRINA] 00003 T200 400 TEDE 1] 400 500 a2
Summary of hours w0 405 K 00 s W s s
by pay code. Topartroent Totain ET i ] FTETS ET [T T T T T T Y L TTET
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Management — Approaching Overtime Report

« List of all employees who have worked greater than or equal to the threshold work hours, or for employees who are very likely

to end up with overtime for the current pay period.
+ A proactive tool to better manage labor costs, ensuring employees work within their work period.
+ A great tool to manage overtime spending and cost-driven resource scheduling.

User definable threshold
hours (72 for a bi-weekly pay
period in this example).

NOVA4000 Web

TIME CLOCK WORLD

-

Your Company, Inc.
Report Date: 07/03/2008

Report Time: 6:05:48 PM

Management - Approaching Overtime Report

Primary Sort/5y: Employee

06/22/2008 - 07/03/2008 [12 days]

Threshold Hotirs: 72

uoT Hrs. Over Pay Over
Employee Reg. Hrs OT Hour Hour Total Hrs Threshold Threshold
DAILEY, KATRINA [1002] 72.00 13.50 85.50 13.50 $141.25
NORRIS, ALICIA [1004] 72.00 450 76.50 4.50 $46.32
SMITH, JAN [1001] 72.00 875 1.50 8225 10.25 $99.01
SMITH, PATRICIA [1003] 64.00 8.50 72.50 0.50 $5.33
STEVENS, KATRINA [1006] 72.00 4.00 76.00 4.00 $41.12
WRIGHT, JOHN [1014] 72.00 6.75 78.75 6.75 $70.62
Grand Total: 42400 46.00 1.50 471.50 39.50 $403.65

-

END OF REPORT

Management - Approaching Overtime Report

J

Hours over the
threshold.

Pay over the
threshold (if hourly
rates are available).
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Management — Overtime Summary Report

.....................................................

P~ + Summary of employee overtime, including authorized and unauthorized overtime.
ém‘ + Flexible sorting to offer a cost analysis in terms of overtime spending (authorized and unauthorized) for each
TIME CLOCKWORLD  fynctional area, such as department or branch.
+ A great tool to assist your supervisors and managers to control against their budgets.

it D T AP
Fspert Do 070717008 PR S S
Papari Tima: 1221530 PM BLTIAA ¢ ETAA T [ ey
T - —— [Py —
" T aTE O b O ot ] USTE  UOTres  LOT e
3 ——————— Dapaciment 10T [Sakes]
NEORITS. ALICH |V ] 454 BT
: 1T Phslaa] Yok i T s [T [T [T ) [T
Dep TN [A] e—
SharTH, JAN (Y] LT afi HiL S 150 158 -1
SLATH, PATRATIA, {H0] 180 L id N
STEVENE, KATRIMA [06 iy an poi ]
. FI0 || Yurw: T L HB L [T [T [ [T
: Daparinent: Z2C [Acccunting] —_—
CRLEY, RATRIA [1033] i35 LHE- ] (= o]
TR, (ATTR ] am 108 FT
i, O 114 AT an w24
T [Renmuming] Trut [T [ mn B e [ e [
il Tiisin T ] e rhidam L [ [ ]
END OF REPORT
Mansgemant - Dvertime Summarny

Management — Missing Time Summary Report

+ Summary of missing time based on the following categories: Grace, Tardy, Long Meal, and Early Out.
+ Used for identifying which employee missed time from work, and for how long.
+ Designed to identify employees with attendance performance issues.

Cm Inc Maragernont - Missing Time Datall
Ftaport Dake: O7/07/2008 e
Fraport Time: 12:2426 FM T —
Emcizpes Grac Tordy Eorty Dapariry__ Long Meal
Depanment 107 [Sales]
MILLION, CHERTL [100T] aH
#IT [Balea) Tolsl: 4H
. Department: 210 [Admin]
! SRATH, JAN [1004] 12 b
K 20 ] Toak 12 b
Grand Tetak 41 12 ki
END OF REPORT
Management - Missing Time Detail
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Management — Performance Analysis Report

+ An excellent tool to assist management in reviewing employee performance based on attendance, by listing time

missed from work.

+ Define specific thresholds each time you run this report.

@ur Company, Ihc.

Report Date: 07072008

Report Time: 09:41:45
Depariment: 1 - MGT
Employee: Filtered

Management - Performance Analysis Report
Sorted by Department & Employee

068/22/200& - O7/05/2008

Dagm

Thrashold Tardy Minutes: 10

Threshold Worl Hours: 72
Threshhold Long Meal Minutes: 10

Threshhold Early Out Minutes: 48

Department: 10T [Sales]
Employes: 1004 [NORRIS, ALICIA] Paolicy: 1 Shift: 3 Haoliday: 1 Active:
Scheduled Vs, Working Hours Missing Time
Description Hours .} Description Mins % Cnt
Scheduled Hours 2.00| 100.00 Tardy
Working Hours TE.50| 2h8.25 Long Meals
Absentee Hours Early Depariurss
Owver Scheduled Hours 68.20) 25825 Total Missed Time
Department: 210 [Admin]
Employes: 10041 [SMITH, JAN] Palicy: 1 Shift: 1 Holiday: 1 Ar.ti\.'e:
Scheduled Vs, Working Hours Missing Time
Description Hours .} Description Mins % Cnt
Scheduled Hours 80.00| 100.00 Tardy 12 0.25 1
‘Workimg Hours 727 BO.E3 Long Meals
Abseniee Hours Early Depariurss
Ower Scheduled Hours Total Missed Time 12 0.25
Employes: 1006 [STEVENS, KATRIMA] Paolicy: 1 Shift: 1 Haoliday: 1 Ar.ti\.'e:
Scheduled Vs, Working Hours Missing Time
Description Hours .} Description Mins % Cnt
Scheduled Hours 24 00| 100.00 Tardy
Working Hours T5.00| 318.68 Lang Meals
Absentee Hours 1600 60.66 Early Departures
O Secheduled Hours 52.00) 218.88 Total Missed Time
Summary of L
scheduled hours vs. Department: 22C [Accounting]
actual worked hours. ] ] ] ]
Employes: 1002 [DAILEY, KATRINA] Palicy: 1 Shift: 1 Holiday: 1 Ar.tn.'e:m
Scheduled Vs, Working Hours Mizsing-Time A
Description Hours 5% Lescription Mins Cnt
Scheduled Hours .00 100.00| Tardy 425 80,82 1
Working Hours 85.50| 1058.75 Long Meals 15 312
Absentes Hours Early Deparfurss
K Ower Scheduled Hours 7780 QSE.?ﬁl Total Missed Time 450 83.75 j

NOVA4000 Web

v
Wwwe
TIME CLOCK WORLD

Allows user

to set various
threshold
minutes/hours.

Breakdown by time
(Hours/Minutes),
percentage, and
total occurrences.
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NOVMoooweb Management — Monthly Staffing Report

P~ + For each shift, the report lists actual work coverage by employee based on the days of a month.
g 0 + A great tool to manage work schedules and employee coverage to ensure proper personnel coverage for each
TIME CLOCK WORLD work schedule / shift. Crucial resource for many industries, such as restaurants and nursing homes.

-

Your Company, Inc Management - Monthly Staffing Report Detail Eege]

Report Datk: OTOTZ008 Sorted by MOnYearShirT £ Employes
Report Time: 06:546:00 o

040108 - DEN0R

Jung 2008 : 00002-51
/ Su Mo Tu We Th Fr %a Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tal Su Mo Tol

Employee Name |01 | 0203 ] 04 | 05 | 06 | 07 oo joaf0 ]9 |12 |13 ]14] [a5|96 |17 |18 |40|20 |2 EIEEEEEE E1ED
PO [SAATHL JAM) [T tn:‘ (X !w-litc a:u:q [IT] m| EEr ER KL 5M|$T!1 [] u-:|m|m:c By Iﬂltq eﬂ.‘ll#‘-‘! LI !l:l.'l|Hﬂ| mﬂlﬂ-'!

Shif 00251 Tedal [ ui ] i.q [ Inc1 [ u1 ."il EE ut u'1 ui 151 i.ui T E -c-u1 u1 '1 ed -«1 ui |n1 a2

Jumng 2008 : 0000252
i Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tal Su Mo Tol
%

Employes Name |01 |0z |os[oafosfoa]or]| Jesfoofso]an2]aafaa] [1s][e6[e7|1a|me]20]a HEEBEEEENEIE
Group by shift il L I L EC sefes] o E| 33
dlffeantl);l hih 00233 Toasl '1 14 ’—1 143 [T ut ui :.;1 -:-4

segment.
Jume 2008 : 0000253
Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu

Th Fr %a Tol Su Mo Tod

®|F

Employes Name | 01 | 02 | 03 | 04 | 05 | 06 | 0F b |00 |10 |11 | 12 |13 ] 14 |'IS A6 |17 |18 | 40 | 20 | H FrAFsAF] 6|27 |4 | 30
1IN [SAATH, JAH) 200 200 500/ |

Shir 06253 Tetal = e 1 E|
June 2008 : 00003

Su Mo Tu We Th Fr 5a Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu
Employes Name |01 |0z |os[oafosfoa]or]| Jesfoofsolnm]a]nafea] [as[ee[ar|a|nw|a]an] [22]n|n
1002 [DALEY, EEEEEE EE R e e e
103 [SMNTH, PATRICIA] ace] wae] woe] weef wee| weefance] wsof zof ae] noch noe| woe| avofsscef nee] ncef weef wee] wee] weo] neafsmee] ccf oo wee
Shit (0003 Toaal L EEE

Th Fr %a Tot Su Mo Tod
HEIEINEIE]

R LR
o] am] soefemcd woc] woeface)

'm] '1!1 T T 'ﬂq uﬂ [

ABEE
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Management — IN/OUT Status Report . NOvAdH |

+ A printed version of the IN/OUT board, sorted by date / time or employee. RS
+ Answers the question of who is IN, who is OUT, who is on Meal Break, and who is on Vacation, etc. y

[

Your Company, Inc. Management - InfOut Status Report by Date/Time Faoge 1
Report Cate: 07/07/2008 Sorted by Time
Roisport Tirm, D858 2T

Tima: 0000 - 2350

TIME CLOCK WORLD

Q7/TE2008 - DTAT 2008

T Salur Last IN / OUT even if the

e Emgilirpss IH QT . .

17062008 1823 o [ TERN, DEXTER | 1% employee is on vacation,

OFA0T/2008 0000 1005 [ STEVENS, KATRINA | - sick, or meal break, etc.

DT AOTHNR D815 1014 [WRIGHT, JOHHN | [X]

DFAOT MR 07 02 1001 [ SMITH. JAN | [X]

D07 2008 0753 1002 [ DALEY. KATRINA | %]

OTAT 200 O 54 W10 [WES KEN] X1

BT 2000 0805 W1 [MOONEY, RANCY | E3]

OTOT2008 08:21 1607 [MILLION, CHERYL ] (X3 Total number of

OF0T D08 1052 1003 [ GMITH, PATRICHA | (] employees that clocked

TR0 A1 0 04 [HORRMALCIK] 1x1 in, and total number of
| employees clocked out.

Total Count: @ @

END OF REPORT (Fage1)
K Management - InfOut Status Report by DataiTime j

\

Last IN / OUT punch sorted ( Wour Comgpany. Inc.

Fage 1 \

by date and time. Optional “W;'m iﬁ;?;m - ey
LT Repon Time: 05 . R
listing by Employee ID or s EXMESCERTAI =R
Employee name. Deasion: 50 - 600 OTIEI008 - DTATIINE
Shalus
Eimgabinpess Last Punch Tama W o
Branch: 100 [Los Angeles]
Déviskon: 60 [Corporate Business]
D0 JSMITH, JAN] OF AT 08 OF 03 %]
JURILEY, FATHIMA] A0 OF 53 1]
IN / OUT Status 1003 [EMITH, PATRICIA] OTOTI008 1052 %]
Report sorted by 1004 [NORRIS, ALICIA] OF /0772006 11105 £
Branch. Division and 1008 [STEVENS, KATRIMA] OTOTr2008 CO100 VACA
’ 1007 [MILLIOM, CHERYL] OFOTr008 CE 2 1%]
Employee. 1010 WES, KEN] OFATF2008 07 54 1%]
1011 [TERM, DEXTER) OTONI008 1833 %)
1013 MODNEY, HANCY] OTOTI2008 D05 [%]
1014 [WRIGHT, JOHM) OFO72008 D615 [%]
Divishon: B0 [Corporate Business] Totals: [ 3
Branch: 100 [Los Angeles] Tolals [ 3
Total Cownt: L 3
EMD OF REPORT (Fage 1)
K Management - In'Out Status Report by Employes j
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& .
TIME CLOCK WORLD

= 1

=-

« Fixed
.+ Dynamic

Shift cycles:
Weekly or any

number of fixed
days (i.e. 4 days on
and 4 days off).

Show each
employee’s work
schedule.

Planned absences (such
as vacation) may be

scheduled. (Not supported in
NOVAtime 1000)

Management — Employee Schedule

+ Can be scheduled by exception, day of the week (every day can be unique), or a full calendar schedule.

the day start and end time, and
workdays (not limited to Monday

through Friday).
-

be workdays (i.e. Sunday and
Saturday off).

+ For each workday, you may define
different work hours (e.g. Monday

\_ 8am - 5pm, Tuesday 9am - 6pm).

S

2 Eom e e s I e R A DD - mEEnESEnEn e
e — rpr———r—— | e i 1] = P
— e ,"‘.W/._‘..W_? W P N A, A R N AT T — T e
Fdiea 5 : "‘-_-' \ | e '-r_' !E.'l'um —— § = T
= = A =R -
— 1 I O e N T =
v l\ : : N=1 = Cm— s wm | e | 0 - LN
@ = ¢ e e e =
| = L - —~— __—— L
|
" Shift types: /Fl ible shift Fixed shift: ) Dypaic st b
- Shitt types: exible shift. . o . « User definable up to 676 (26x26) dynamic
- Flexible + With a weekly work cycle — define * Defines which days are considered to it levels P (26x20) o

+ System will use a combination of IN punch time
reference and associated group level (i.e. dept.,
job, facility, etc.) to determine proper shift. Used
in environments that have highly dynamic start

\_ times and varying job and/or other variables. Y.

Schedule - Datall Repont

Schadule - Datall Repart

Fepsort Tina: 095123 Serted by Weskly & Employes
kit wesd | D200 Sun - DATROU0N S
Ening wosk: D&Z2006 Sun - DAZE008 Sat Empayee Fersd
Errploywe Sanday Maonday Tussaary Wednasday Thursday Friday Sanrday
Weskly: OETHPHE Sun - (AL Sat
STIT00E S GETVRNGAMon  GGTARNATus  OGZSPNEWed  OGES0NAThU  OITEMEFN  0AZADNE Sat
1001 (SMITH, JaH) oh0o- 170 R TR 0B0g - 1700 0820 - 170 dned Subtotals of work
2D [Adeie) [ W | Loncn Biretes | Lusck st | Lot 00 mrases )
' ——— = hours, dollars,
1603 [SMITH, BT DNDB- W30 | OBOB- 30 OR00- W30 R - 1630 oE90- 1830 Sone
] wanch Jmining. | Lanh Wmitre | Lanch Weentes | Lok Smiees | Linct 30 miien e and head count
1004 (HORRIS, ALICIA) vacA-{aog |) OPOO-W | 0K | OKG-1630 | oKe0-1620 Lo provided on a daily
31 [Praoston] e areh W | Lancn Mevenens | Lusck 30meases | Luncn 20 e ey basis.
1006 [STIVINS, KATRINA] oS- TR0 OR0S- 10 R0 - 1R Giolg - 1100 Gledd - 1100
20 [Admin e L L R L e e L L e
1007 [MILLION, CHERYL] D800~ 1720 D308~ 1700 0800 - 1700 0800 - 1700 0820 - 1700
10T [Saben) Ranch Wmingins | Lanch 6 mingey Lamch e I.M/m Lk, 83
Hivurs: L1 4000 4000 4000 T /mnt:
Pay heninnl: $050 § &3000 § #3000 5000 S0 03 S002 G dt t | f
Head Count: o : 5 5 s 5 ranad totals o
hours, pay amounts
Grand Tosas:  Hows: [ 4060 000 000 00y 4000 (if hourly rates are
Py Aot se00 520000 580000 $500.00 $40000 $40000 available), and head
Head Coumtc b " 5 5 1 5 o n ’
counts.
END OF REPORT (Fage 1}
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Accepts employee
photo in various
formats, such as
jpeg and bmp.

Up to 8 user-definable
fields. In this sample, two
fields are used (License #
and Class), and the other
user definable fields are
not used.

.

Human Resource — Employee Profile Report

« List of all the personnel information recorded in the system about an employee.
* These printouts are perfect additions to your human resource employee profiles / folders.

.......................................................

TIME CLOCK WORLD

4 )
Up to 8 user-definable
groups for hours allocation
and report sorting

purposes. This sample

shows three groups:

+ Branch (G1)

+ Division (G2)
+ Department (G3)

« and more...

N W,

Up to 4 user-definable

dates. In this sample,
four dates are used Valid

Thru Date, Renewed On

Date, Insur. Eff. Date, and

401K Eff. Date.

Wour Company, Inc: Human Resource - Employee Profile
Ruport Duanbie. O7/11/2008
Report Time: 5:44:44 AM Gort by Emelren
> 4
Achdrenn Flekd 1| 1255 Yeat Wocdward Ase Mcdchresen Flald 3| Ape B City| Los Argalens
State | Ca Tip Code| 31304 Country| L
Phone #1258 1212 Fhone 8 2| (J23581212 Rl Aroiress| Jsmngrcompany. et
Ermrgency Phone | (035551012 Contect Person| Ruten Snk Belationship| Siuais
L Marital Status| 5 Gander| F
|Greup Assignments
BranchiG1)| 00 [Los Angeles] Diwinbordh| 50 [Tormey oe Buiarsnd] Dapartmant(G]| 204 [Admr|
Work OrdeniG4}] 7 Mo Work Ceder] CumsomentGH| 1 [éo Customer] [\ Cost Conturit]] 100 |Crartaad] /
Pay Rule Assignments
ok Tiehe| Adrurastrater Shift Nharrbun | 1 [Foose 0500 17000601
Pay Policy | 1 [iWesidy Pericd (wisbdy O1f] Pay Mathed | 1 [Heut]
Py Canegory| 1 [Fiul Tiere| Py Tygpe) 3 [on-Exmmgd]
Heliday Rule| 1 [Standad ‘Chesge Fate| 1250000
Holidey Pay Rate| 10.0000 Hormal Working Hours| 800
Prary Priod Hoiars | 4000 FTE %/ 100
Frederal Exempt| 3 State Exsrrpt | 3
RaterGalary Information
Effwctive Date] 01718008 Hourly Fate #1] 510,00 Hourly fate 12| §12.00 Hourly Rats 3] $15.00
[r—— [T [TemE—— Mcarty Ftata o7
Mmﬂ Hourly Fate #3| Hourly Rats #10
Date Information
e Diate]| 1101171585 Ackjusted Hire Date Termuination Diae
Raise Dain| 01052004 Laest Reevbornr Dt | 011040008 Birthdate| 107101572
Tieks Changs Dati| 02020003
Probation Information
| Undar Prodation?] Na | [ Probaton S1an Dot | [ # Probation Days| 0 |
Security Assignments
[ Assign Tao] 1058 [Deigada, Sanera] | | Access Groap| Employes Accuss | [ Schedule Roquests To] Sansyd [Sanda begas] |
User Defined Information
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NOVA4000 Web

~ « List of all employees stored in the Employee database.

TIME CLOCK WORLD

+ Optional custom employee listing, personalized.

+ Select the reporting fields to be shown on this report.
+ Can be sorted and listed in any order.
» Page breaks can be inserted for ease of report distribution.

Human Resource — Employee Listing Report

Gur Company, Inc.

Report Date: 07/07/2008
Report Time: 08:41:29
Hire Date: 07/15/1990 - 07/07/2008

Human Resource - Employee Listing

Sorted by Hire Date

Page m

END OF REPORT (Page1)

Hire Date Employes ID Full Name Job Title

11/16M1258 1003 PATRICIA SMITH Sales Representative
07161999 1004 ALICIA NORRIS Service Manager
11/01/1999 1001 JAN GMITH Administrator
0&/01/2001 1010 KEM WES Accounts Payable
02/16/2002 1002 KATRINA DAILEY Accounting Manager
03/16/2002 1007 CHERYL MILLION Sales Representative
1071442002 1006 KATRINA STEVENS Service Representative
07/01/2004 1011 DEXTER TERN Service Representative
07/16/2004 1014 JOHN WRIGHT Sales Manager

Total\Count:

Human Resource - Employee Listing

J

Any employee fields can
be used for sorting, such
as Employee ID or name,
Social Security Number,
all dates (Hire Date, Title

Change Date, etc.) and
Zip Code.

Select any reporting fields to be displayed on this

report, including:

« All groups (up to 8 reporting groups)

« All dates (Hire Date, Last Review Date, etc.)
« All setup information (Pay Policy, Shift, etc.)
« All personal information (Address, Phone #, etc.)

« All user defined fields and dates

+ Job Title
- Job Rate
* Plus many more
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Human Resource — Attendance Review Report i Wbl -

« Summary of attendance information for your employees. At one glance, view which days an employee is absent. g

y s

+ A great tool for managing and monitoring employee attendance patterns. A0 Twwwol
- Flexibility in selecting report date range to cover employee review time frame, such as quarterly, semi-annually, and annually. T"M& €-Ock WORLD

e —_—
[ ]  D— i — P b 1 Srma—

o -

/"fbl.l'mu'gl.lt _—-?'—' - _-_:.,,:- - -—--:':--q- .
Report Date: 07/07/2008 =5 = -i,.- = 3 ‘
Foeport Time: 11:56:41 AM o= . - g a a
1001 [SMITH, JAN] H ‘ E a _ﬁ _:_ u -
[Ermplayis 0| 1001 Bacgs Nusshar| 12500 am = S il e %
208 Thie| Amivsrocs Pay Type) 3 P o] e e YRR TE RN
SRHY Mumibar| | [1oosa 0000, 1 PO0CED) Holidey Fuls| 1 [Sasderd] N - E E; :ln :.; E E E I-:I g : E E ';. -: : :
By Month 1e]afas]e]r]e]o[w]n]1z]ra]a]1s]1e]17]1a] 10 T e R e
= WL e Siiidiib(Sraaiei ‘
Fabruary 2008 L w (| w | w | e ow b | owse | ow || ow L] = K =
T N 1
March 2008 whw|w w W w || w w | w | w w | w | w R | L] 17
\( m)ﬁ ] e 3 -
I~ NEE 3 Timesheet Summary
\ N4 \ o 1 page displays pay
April 2008 w | = ')( - \ - \ F - w w | w\|w | w w|w | w | w|w w | w §\ n code activity (WOFk,
May 2008 w =] | wlw [ o\ e[/ w|w|w|w|m wiw|w e Flw|w | w e vac, etc...). NOVAtime
\ N A\ = ‘ 3000/4000
Jung 2008 e | w\| & | w | m) \ we |fwe e | Wi | oW W e R | owe | oW AL AL AR CA R 21 K
| X T~
T Sundey | Monday \ | Tursday Wedrisday Thursday Eriday | Saturduy Tolals
Coint  HraMin|| Coumt  Hrsdin | Ciaunt  Houtlin\| Count  HraMin | Coumt,  HraMin | Count  KraMiin | Count  Hralin | Comnt  Hraddin
0 [WKHR] 1 Bhm20 | 18 1S3 | Q% b |\ 28 t96hes | 25 \20dhs | 2 2t6he | 2 tdhmay] 2 856 hrs r ] ™\
1oL\ K ans | |1\  ams \ { / 2 16 pen Specify any date
IASAL | | 2 tems | | N\ 1\ &ms | 1 e \ [ 4 3z range to cover
3sicK] |2 ®wm ] \ \ \ | 2 180 your special review
SEETY) \ / \ \N \ 15,8 IR \ \ L L time frame, such
Lang Maal = 2 =B min 3 =50 min i =7 B ] 22 min T &4 min "o &3 mn . .
Tardy ! / 7 1 he & min 3 2 22-\\ 12 1 he 48 min asin t!’IIS example,
Estyoui) / \1 7 min / 1 2:3: 1 8 min 2 53 min 5 %6 min \ 0 2,.,‘,,.“/.,/ a semi-annual
\ Kreview period. )
\ END OF REPORT \
Human Resource - Attendance Raview
NS J
| A\
Review is based on pay code Gardy ona workday) (Vacation) Summary of total
(work hours, sick, vacation, occurrences and durations
etc.) and exception codes for each pay code and
(grace period, tardy, long meal, CEarIy arrival on a workday) exception code.
early out, etc.).
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Human Resource — Employee Evaluation Report

o + Simplifies the employee evaluation and seniority information gathering processes.
Y + Selects all employees whose evaluation dates fall within the selected reporting date range.

4

TIME CLOCK WORLD

Gr Carnpany, Int. Human Resource - Employee Evaluation Report Fage |\
Report Date: 07/07/2008 i Mcuinieyifusom e

Report Time: 10:41:27

Branch: 100 - 312
Employes: Filtared 0T 2008 - 07312008
Ermployes Atire Crale m Seniority

Branch: 100 [Los Angeles]

1003 [SMITH, PATRICLA] OF 161998 Thu Wed 10 Yars
1006 [STEVEMNS, KATRINA] 071472002 Sun 1472008 Mon & Yeaars
1011 [TERN, DEXTER] 0T 12004 Thu TIO2006 Tue 4 Yairs
1027 [SAMDER, FRANK) OTA012002 Mon 07012008 Tue & Yoors
Branch: 100 [Leos Angeles] Count: 4
Total Count: 4

END ©F REPORT (Pagel)
- Employeg Evaluation Report Allows you to define

j the company-wide

evaluation period.

.

Display Rule

List of all employees = Employee Euaméon

whose evaluation dates - -
A Within the First Year,
fall within the selected
reporting date range. 1st evaluatioy{: rr\\onths after hire date

2nd evaluati{un: EHomhs after hire date

3rd evaluatin{n: m}onths after hire date

After the First Year |

Evaluate every! months.

Pay Rate

Miscellaneous

Group Linkage
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Human Resource — Employee Probation Report

* Report of all employees who are currently on probation as of the reporting date.

-

Your Company, Inc. Human Resource - Employee Probation Report
Report Date: 07/07/2008 Primary Sort By: Department[G3)
Report Time: 2:16:37 PM D7/D8/2008 - DTMSI2008 [14 days]
Employes ID Hire Date Starting Date Ending Date Duration
Department: 210 [Admin]
1006 [STEVENS, KATRINA] 0471472008 Mon 0472072008 Sun 0792008 90 Durys
1035 ISEREZ, DEBRA] 04/0172008 Tue 04252008 Fri 12412008 Thu o0
1065 [KING, TRACY] 041572008 Tue 04/ 182008 Fri 1772008 Thu 90
21D [Admin] Total: (3) P
Total Count: ?‘3/
/ END OF REPORT

Human Resource - Employee Probation Report

Total number of
employees on

probation for each
department.

List probation end
date and number of
days in probation.

.......................................................

Probation information,
can be personalized
for each employee:
Probation (checked if
applicable), Start Date,
and Duration Days.

7
T

PR
[ r—— o PirPasy )
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Labor Costing / Tracking — Manager Report

+ Provides a detailed list of actual time worked in each department.
+ Summarizes hours and associated costs by pay codes, followed by a cost center summary for each employee.
+ Great tool for managing labor cost and cost distribution.

TIME CLOCK WORLD

4 A

\Qzum

s s000 J

Summary by
department for
each employee.

Summary by
pay code for

each employee.

You Cempany, Ine Laber Costing - Manager Report Page 1
Rapor Diate: 07712004 Sorved by Branch, Empfoyee & Date
Raport Tima: 07 1639
Branch: 100- 312 Dby, DB222008 - OTHOS2008
Employee: Fillerad
IN ouT Shity Reg oT1 o2 Doaily
Doapartment FayCode Dale [ 7] Ex ouT Ex Rsason Pay Bapr Hiwrs Tokal Eamings
Branch: 100 [Los Angeles]
[wm [SMITH, JAN] ‘I
Py, 4 ani ey, A AT
210 [ Agrin] 008 Mon 00 00 e w00 LT
15 [ Adrn] OA0ETus K08 0 TS AT 001N B0 #00
210 [ Agniin] CEES008 Wed B2 T2 1A woT e 7. 75
210 | Agin] DSIB0E Thy T80 e oooinTe w0 500
210 [ Admin] PETOGEFA TS5 1703 wos 600 1]
0 [ Admin] AR08 S &00 1700 Lretadl 0% #.75 200
210 | Aamin] BISICK]  DEEOI005 Mon won B0 800
21D [ Amin] OTON006 Tus TSR s T w00 00
0 [ Admin] OTONI008 Wed T:58 135 L&s 00 800 [ 150 #00
107 | Gsne] OTOAI0S Thy 788" e TR &0 a0
IO e MBI L o SR R SO PSP L . L T i S T ST P ! R - e
Pregubar o1 oT-2 Total Reg o1 QT2 Tokal
Pay Pay Pay Pay Hours  Hours Hrs e Tamngs
O WKHR | 68000 13135 LTS 400 ATS 1275
F[SICK] w00 .00
1[ROU] 560,00 580,00 &00 800
Reguiar oT1 oT2 Total Rag o1 oT-2 Total
i Pay Pay Hous  Howrs  His  Mows Eamings
O1WKHR] fmm 58000 [T 8,00
A[BICK ] noo 8.00
Q[WHHR ] $000  simss S 60155 W00 RS 64.75
1[k0u] 38000 S80.00 £00 2.00
T 1000 [SMITH, JAN] Totats: 720 EREIE ] 0.0 LUK =0 aTE 000 Ba.TH £0.00
100 [Los Angebes] Totats: 513158 TR ;oo &S am
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Labor Costing / Tracking — Summary Report & Work Order Listing

......................................................

9. Lists the labor costs based on Group-level group 5 (G5) such as in this example, “Work Order”. Whatever you name
group-level 5 in System Setup is what you will see on this report.

+ Perfect statement to determine labor costs for an order.

+ Generates details representing all work orders and their associated steps / procedures.

K*rm Company, Inc.
Report Date. 077112008

Labor Costing - Summary Report

~

£

TIME CLOCK WORLD

EHD OF REPSRT

-

Labor Costing = Summary Re

Sort by employee

Job CostfLabor Tracking - Work Order Detail Form

Work order

[

Customer #: 1000
1000 [SHAFFER MANUFACTU

RING]

g vt R0

[= 2l

kit bl e e 800

S— [N
for each work totals. st sopomos
order (G5). | G 7 rer R

5.

Labor 0.

Privnary S By: Werk Orider[G4):Erployes
Report Time; 7:22:56 AM DG22H08 - DTASZ008 [14 days)
Frogibryee Resy. Hin atd aTd Tautal Hrs Ragg. Pary 0T Pay T2 Pay Tenal Pay
Work Order: 100 [Case Display AG-100T]
DAILEY, KATRINA [1003] B0 ars nrs 80,55 557,38 S1AT 63
TERM, DEXTER [1011) 12,08 13,08 $130.63 513053
WES, KEN [1010] 200 800 50,00 $80.00 = T ——
1000 [Camer Displary AG-100T] Total: EX TS [T 3283 $291.08 57,38 000 34845 ety B ey ok e
Work Order; 101 [Case Display - Custom e e i
o v Tanprymms e Gww e By

CRALEY, KATRINA [1002] BT ara SAT A 47 33 s e, O |.Il
TERN, DEXTER [1011) £74 678 $67.53 $67.53
WES, KEN [1010] B 58 8.56 565,63 585.53 P |.II'
A0 [t Disaplary - Cursstiomn G 101] Totalk: 2405 [T [T~ 24,05 240,50 §0.00 £0.00 f240.50

Wark Order; 102 [Case Display AG-1 Dl'_] oy e |lllﬂl
CHILEY, KATRIN [1002] 547 587 59,67 559,67
TERN, DEXTER [1011) -1 ] 968 §06, 83 506, 53 e B, i e 11
WES, KEN [1010] {B.03 1803 518033 518033 |...II
100 [ Diseplary AG.203] Tookal: IR [T [T 3368 11583 §0,00 $0.00 §336.83
Grand Totals: BEEZ 375 000 90,57 535841 §57.38 S.00 2579 T |.I.l.

AG-100 [CASE
?

QyHriy:

AG-112

QtylHriy? Hourly

o

DISPLAY
Hourly

END OF WORK ORDER: 200 FOR CUSTOMER #: 1000.:

.00
16] 01 [SWEEPING] 10 [AUTOMATED D-PRESS
Unit Cnt: 10.00 Unit Caption: Cleaner Emp. Rate: $15.
AG-109 [CASE DISPLAY 28] 02 [SETUP] 11 [D-PRESS #2] 1000-A18 [100° X 1/4" OVAL
QtyrHirly? Hourly Unit Cnt: 10.00 Unit Caption: Setup Emp. Rate: $1500 Charge Rate:
[CASE DISPLAY - 03 [CLEANUP] 20 [MANUAL MILL #1] 1000-A28
irly? Hourl Uit Cnt: 10.00 Unit Caption: Cleaner Emp. Rate: $18.00 che

561
RI

[CORR

.00
1000-A UGATED
00 Charge Rate:

1

rge

[4'X 8 30MIL
rge Rate:

ar

Total Job Count: 3 J

is optional.

Bar code printing

:
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NOVA4000 Web

Labor Costing / Tracking — Condensed Summary Report

,‘ + Lists the labor costing information for each customer’s work orders (G5).

CTwwwe » Determines labor costs for a customer’s completed or partial orders.

IIEESS COCIWORED - Summary Report is an ideal tool for updating hours quoted and amounts billed to customers.

» The Condensed Summary Report is designed for a quick review, accounting for hours and wages for each work order.

Your Company, . Labor Costing - Summary Report
Fovgnt Date. 0771152008 Frimary Sori By Cunomes 53] Work Sty
Ftport Time: 550007 AM B T mpp—
Work Ondler 154 [ [HE] 012 TotalMm HepPay  ONPey ORFmy ol Pay
—— CUgtomer 101 [Shaffer Manufacturing] —e——
A0 [ ame Dimplay AG-H00TT] B0 B0 ET 00
801 [ Dimplary - Cusiam AG=101) L] LED 58580 A58
10! [Shatior Marssfacaming] Total ] L o e e o o pal )
—— . usiomer; 102 [Bamy Avenue Melal Works) se—
B2 [ Dispkary AvG= DIZ] B0 LT 8000 58000
00 [C 3w g plary DR 106C01] LL o i 0 000
e i LU VR i i TR S i L $ism
e Customier: 102 [Advanced Paper Company]
833 [Garge Contanes R-1085] B 30 ir- S50 (rr -
175 [Dhouitle Irsutated Caago AG-1750 13 BED 56617 6T
103 [Batnenrcand Papere Coomaperng] Tuvial, iz 3 ] [ ST ] L0 AT
Cusiomer: 104 [Nelson Fabricated Stee]] se————
1002 [Cane Dinplay Al102) 10.02 W0 S003 S100:23
1004 [Cane Deplay DR-1ISCO) A0 00 L8000 a0
1 ekven Fabeicaned S Totsl. (o) [ 0 003 0030 ) ) 101
Grand Totn: f & 1m wm an  wan = Wi gaRn
END OF REPORT
Labor Costing - Summary Report

g

Labor Costing - Condensed Summary Report
Rl Dats: (773008 T e
Bt Terss: 330 55 PR T O S
Inf ti f e Ry = Gh  Tesiiss e e GTifw  STiewy el
ntormation for _'.-féﬂcimr1uc|||;';“|:-iﬁ-;pﬁ|m7|__
each customer’s LY, SATRELS [15) win m T A LT i WA
TN, DEXTER ] i W fTE WE
work order. S P, am  nm s m
. o Pty oAl A £ in ] Tal | Ewm [ - s
— T O 101 PO DERPLYY - CURINT)  e—
B BT AR wh am war a3 e i
BT PATTRCS [T T2 T um T T T A R
WFEVENL AT ool i aon Rl A v el I
TN DETER ) n an sray L
WS N[ it [ L a3
WY [ e sy - o 823 T3] et e ) Lo s e
s Wk b 112 [ AT .
ESMLEY. RATHBIA [150) aE L war [T
Employee hours e — o e W -~
; and dollars for P mre e e . AU .
e 5 B S R S—C -
o each work order. ek Ctlir, 1073 fCas Cliplay OR- 1OGCD]
i AL o, 1) ¥ WS RaP T
% RS, AL [ e 1 il dumm e r
° BT, 3 B @ m A U
WS KA wm aE Asom o
e gy 8 e e T T [T sans - [T -
I B T N
EMD OF REPORT

Labos Costing - Summary Report
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Labor Costing / Tracking — Labor Distribution Report

* Report determines labor costs for each cost center. R
+ A must-have summary for management. Typically acts as a daily profit and loss (P&L) statement, commonly '

used in the Hospitality Industry, as well as others. TIME CLOCK WORLD
G Cornpany, Inc. Labor Costing - Labor Distribution Report Bane

Report Date: 07/07/2008
Report Time: 08:18:30

Cost Center: Filtered

Sorted by Cost Center, Employee & Department

EmpioyeenFiltered 06/22/2008 - O7/05/2008
Reg oT1 oT1-2 Total  Regular Regular oT-1 oT-2
Department Pay Code Hours Hours Pay Rate Pay Pay Pay Earnings  Deductions Total Pay
\\ Cost Center: 100 [Overhead]
1010 [WES, KEN]
Palicy: | 1 Shift: 1 Hobday: 1 Active: [+ ]
22E [ Assembly] 0.88 088 §$10.00 $883 $8.83
22| [ Production ] 2795 2795 §10.00 $279.49 $279.49
Employee: 1010 [WES, KEN] Totals: 2883 0.00 0.00 2883 $28833 $0.00 $0.00 $£0.00 $0.00 $283.33
1011 [TERN, DEXTER]
Paolicy: Shift: 14 Hobday: 1 Active:
21D [ Admin ] 491 491 §10.00 $49.16 $49.16
22E [ Assembly] 16.25 1625 $10.00 516249 $162.49
1.26 126 §1000 $ 1266 $12.66
ee: 1011 [TERN, DEXTER] Totals: 2243 0.00 0.00 2243 $22433 5000 $0.00 5000 $0.00 $224.33
ost Center: 100 [Overhead] Totals: 26 0.00 0.00 51.26 $512.66 5000 $0.00 5000 $0.00 $512.6
X
Grand Totals: 51.26 0.00 0.00 51.26 %512.66 5000 $0.00 5000 $0.00 $512.66

END OF REPORT (Fage 1)
Labor Costing - Labor Distribution Report

Department summary Cost center total.
information.
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