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NOVAtime 2000 Report Generator Overview

TIME CLOCK WORLD

Attach — Allows users to
attach any text messages
with the report

Email — Allows users to email
a report via email application
in HTML or PDF formats

Preview — Allows users to
preview reports online before
printing the report

[ Allows a report to be
sorted by any combin-
ation listed below:

* Facility, Department,
Job Tasks, (Groups 1-8)

' Page Break — This option
allows a user to page break

__

Raport Generator - Time & Attendance - Empln

* Employee 3_ the selected report for ease
 + Date - VA ffme‘ !El Attach % review || <1 privcer & File r Exit of report distribution. Use of
L THE FOWER - - H H H
...and more <Date Range > — y ~ page break option is optional.
(&) Process Now =) by Emp # Pnk Fialds \.
O save to AutoTask ] ) by Hame l.‘.usmc-mnmsn;ange - [ rage Break
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or use at a later time. . £} Summary Report | _ - Today
Saving report templates .5 summan Pay Repor Location: @ | AR | s| @ © (Fier O + Yesterday
allows for quick access of i\ Exception Report Department: G | oot | @ | wrss| @) O (Fiter |0 - Current Pay Period
specific report configurations ! {dJ Exception Detail Report ) .
i ? aongot | (51 oeoones | [ Filte: .
and saves time from future i idd Punch Clock Detall Repor poxcaer 0| - | | Q) Iii (P:rewm:s;;aykPerlod
editing of individual settings. 5 % '}"””“'mr;‘l’;“"“"” Fepatt Seuwd:20 | & | | & © (Eer . P:Jer\r/(ia;us V?/gek
Any report can be saved with ! ﬁ Tim:Em Fj:::: . Current Month
specm_c date ranges, data | [ DailyHours Report . Previous Month
| sets, filters, etc. / i (0 sched.vs. Actual Detail Re « Cust ick and ch
\ / y Hl sehad v drtial Samman ‘ ustom, piCK and choose any
3} i T ‘ From Date and To Date
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Reports — This area contains
report templates that users

can choose from to filter and
sort specifically for one's needs.

Additional sort
option filters.

Filtering — Dynamic filtering

options allow for users to

selectively choose and/or

exclude an employee or group

of employees from appearing

on the selected report.

NOVAtime®
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Time & Attendance — Employee Timecard Report

+ Designed to be printed after supervisor edits. .
« List of all detail IN/OUT punches and hours for the selected date range. & -y

+ Optional print selections on this report are: "Absentee", "Audit Trail Information”, and "Summary".

+ If a "Landscape" orientation is selected, you would be able to select and print more employee data in the header section.

TIME CLOCK WORLD

« If “Accrual” is selected, an employee’s accrual information will be displayed in the Summary section.

s i | - " A ;
| P""l L] ' mn I
frena cv— e e _ N 2l
= A
[ me  in  mn  wmw e e ]
« If “Notes” is selected, timesheet notes will be available in the Notes section Customizable report
T | header section; data
e e e R | selected from your
Employee database.
Tardy for 5 minutes. @rc o ——
. . amgany, inc. # ance - Employee Timec
Punch exceptions are: Ftpor! Cate: 07/07/2008 " .m_meL
+ G(race) Repon Tune: 637.08 PM Employee’s work
* T(ardy) schedule.
+ E(arly in or out) \\mm R P
. I'\_/fateldeparture) —E o, T
.B ((rzzl)() Sm—— ——t i Department Transfer:
= — — Department number
et C v " .
and description.
B N e Py Coxa ] Bl out nd ln| Miagse Setealae Feprri St Mg b ot W ity
- DENI008 Mon M S0P TR DRAMNES DDFM D 00C T Reldn 800/ %ﬂ;
‘ Pay code "sick." AR Tu poa [T | soaru PEIEE Y 1 [eootaTe i T B
\\ ETEIN0E e B3 | T | SdbPu [HTRAN-S IOFM O DS TN E s L] / .
N Thiu T EgaM S0P B DRAM-S-D0FM 20 0DC T T 200 B0 ‘ Overtlme for
D E— V005 Fr TSN T S0Pd" 18 DA D0FM 20 GO0 T%Fr / 800 1.5 hours.
( DRI Lo e b k=il T .38 L] L2
g} L St |2 - - N -
\ I - TN Ter [ o | LU (RERAM 400 m ;-?w/ 50 03 . :
I — 008 et 74 Toaam || EEEmR| e 4 Do S e . a0 L e Unauthorized overtime
o Toaam smPM B DLANSCFM) wr 4 oooerm an A (with brackets) changed
* Signifi o | theu e o =) o] to authorized (without
|gn| 1es a o A [uuscis Trail - 1001 [SMITH, JAK) brackets)_
corrected / modified i B e - S i e P e B
time punch. SAHETD STl 43PN | AB oaneans T a0
/BAH:I'I"D TOT2008 4 HPW Exit {Bafors| DFIT00E TREAM
Bl { il | DYET00a FA5AM etracon 0N 4— | L] 100 S C
« » - User “SandyD” Corrected
User “SandyD Puten | _—Twpawewd | Pmee | oF-ofd resrn | wsmona | " TR Rl T a missin pﬁnch
added a "sick" TN f— ) ~ 500 ¥oo0 wew i [T g )
] % aaTs $1000 seome|  sass se0 8
day for 8 hours. uwx_u)?h‘——/a: \m_\\xm 182,00 | 1000
— 7 s / fnspasse Lo 100 o | 430 05 Summarized
| Summarized OTALS L) wrs &S BB 00 FREIE] by department
by pay code. | CERTIFY THE ABOVE INFORMATION TO BE CORRECT transfer.
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__________________________ Time & Attendance — Exception Report

~ * List of all the employees whose attendance falls under the exception conditions defined for this report.

Ve™ 5N + A great tool for management to quickly address employee attendance issues.
TIME CLOCK WORLD
(‘rmrtmm.hu. Time & Attendance - Exception Report

Fepon Date: 0T 072008 .
b Exceptions note. Some common

exception codes are:
» Missed Punch

Rapon Tims: 2:58:12 PM

Dite Scteduis Pirytuce n Ol A5 P To T £ L LT
1001 [BMITH, JAN]

* Absent
* Early In
AT Mumstar| 1 [P (180K 1 TOCPY | Puy Palicy] 1 [Wesky Fanod [ssaky 1] | | obctny oute] 1 i) * Tardy
Ersgheyes Ststua| & + Early Out

OST42008 Tus SOMAMS0OPM  DIWKHR]  BOSAM E4PM 5 im

DBE2000 Wies EODAMEQOPM  DIWRHR]  DA2AM E01PM 12 preny

OBITr008 Fn ITO0PILS000  OQWKHE]  TESAN 11

OSI0008 Mo HDDAME TP x

OTR22000 Wee FO0AMEDOPM  DIWEHR|  TSBAM EISPM Fmm 150N
Tosal Coun

Toal Amou;

* Late Departure
 Unauthorized Overtime

B8 enin

L
' A missing punch

Absent during
scheduled work hours.

/

K Yiour Compamy, Inc Time & Attendance - Em Timecard Repornt ’#\
Faport Date: 07072003
Fapoit Tima. 07 09 10 DAEI00E - (T O57M08
1001 [SMITH, JAN]
Emgloyes ID{1001 Jobs Tithe | Administrator
Branch) 100 Depactment| 210
Prficy 8 ] meIm
TIME CARD Fory N ShIL Reg oT1
Code N Ex| our Diepirimant | Pay Expr| Hours OT-2  Toa
D2 V2008 Mon 200 1700 210 - Ademin mmui 800 &
242008 Tuw s IT & [iroa 210 - Aderan ralu A 800
25008 Wed L T 12 [1rm FALBEY. o ) Iwire (X1 rrs
Qe D00E Thwd rae {3 2100 = A rain L1 Ll
3 GEIT008 Fr Tae (Ll 210 = AR 1ET a0 L}
: .".. 02070008 3 a0 1700 10 - Agen Iada [ F] ars 2
Wn L1 L1 Absent (0800 - 17:00]
OT01/2008 Tuw 788 1708 (08105 - 17,00) 10 - Agemn el a0 800
07022008 Wea T8 1835 L3 (D408 - ¥7.00) 210 - Aden Ve a0 || 15q &850
OFONZ008 T TS 7o (DEDE - 4T00) T - Sales P&Th LX0 a
y OTCH2008FR | 1[HOU) |210 - Adrmin ! 40 800

k Employes: 1001 [SMITH, JAN] Totale: Ta00 &75 Wy
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Time & Attendance — Summary Report .......................

+ Summary of attendance hours for the selected date range. ==

* A great management tool for making labor-cost related decisions. RS D
TIME CLOCK WORLD

User definable group sorting.

K'r‘mi:mlm. Sumenary Repart=Tims & Athencance \ A different sort will generate a
i <« different report layout rationale.

e . Sample displayed is sorted by

“Department” & “Employee ID.”

g Ty
Exmbren e Sy Pran CEER-. T T o s s it [ Frien Py
Department 10T [Sales|

B, T, [T mes e tnE MR i W
WA sy [T e e LT wie e 8
WOFPEL, 5K [ 1354 =] T2 is W LK M L]
VER [l | Tatan Tam T M HE 0W 13 C el wm E#;E A Department total _ total work
Fand Carnic ] . .

T Dparmaent 210 [Aamir] hours, earnings and deductions,

it s ) um 11 an L rare L and total pay (if hourly rates are

#
T im o [E (L =]

o

e .
SUTH B TRICA (1263 e i o m PP @ e w283 available).
ETEENL ols TR [ O04 ] ﬁ 2m am THOE (¢ M A

[

e fa i a \ =" WS

TR ARN Y
IHID Rawsen| Totul Hand s Pt g 13 4 o 1M = b= B
[ — ) . . : \\ r
: Deparmant 226 [hecourtng] Department head
B TR 1) T2m L1 LT nm [T count of 3 employees.
RS SERTER i) rees [ s - T T w1
WRIHT S0 i e T2i an e wn w1
e 1o i Brace T Bel M o [ s ] [T
St Earet / N

Ganas Tonst / a0 70 200 T N o TN >u o L4l

JrRr— // = \/ Sick Leave
\ / END OF REPORT / . for 8 hours.
mqr “lﬂﬂﬂ-m & Attendance \

This sample @mm_m. Summary Repart- Time & Attendance \
. Fspaoi Dods: BT 072008 —
is sorted by [ ——— proes e g
“Employee ID."
Exd I T L
At Phmdsr faeg tarn ok o3 frh e b Hmn ot e |ty
TARLE Y, KA TRSHA 1] e Fam [T CUT ) ]
s DIR[0 sl o) T T T o i
BT Y. R (113 e oY Fam T T o BRI
RORRE, ALICIALH] o (e a0 T WE A L ST A
S s wm ] T am s ma e
Shift differential  ,/ v we am 1o m
. ERMTIL AT [ asam w0 o m o e o [
separated by time e e o s e B pers
Segment.* WEN TR ] ey i am M am i (T
R, A ] Flum EEL Y g L AL
WHERHT . KN ¥4 I Faixy i ahn L] 5] B
Grnd Tet s D TN W= 08 i ] Wi e
feed Count w
END OF REFORT
Summury Report - Time & Attencance

N
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Time & Attendance — Payroll Detail / Summary Report

—> + This provides a detailed list of payroll data by pay code (Payroll - Detail Report), or summarized payroll data by pay
code (Payroll - Summary Report).

TIME CLOCK WORLD

/

~

Your Company, Inc Payroll - Detail Report Fage 1
Raport Dabe: 0TATI008 Sarted by Deparment, Employes & Date
Fieport Time: 133757
Department 1- MGT Dt DEZ22008 - 07052000
Emmgiayos: Fitoend 062272008 - DTRS2008
Sty Flesg oT4  OT2
PayCode  Department Pay Exge Hows: Tatal Emnngs  Dedustons
Dopartmant: 10T [Salem] Summary of hours
1007 [MILLIGK. CHERYL]
[ e . by department.
10T - S oA 7200 T200
13| 10T - Sales 00083 1] Ao
Employes: 1007 [MILLION, CHERYL] Totals: T T 5000 5000
Pramium Totals: [11] apo oo oo
Department: 10T [Sales] Totale: muy/nm .00 S003 £000
Eraston Tho - L Shift differential
Departmant 21 I separated by time
[um [SMITH. JAN] segment
By A a4 Haway 1 1
Ay / az001 800 B0
] R 00
oT-5 B3007.51 800 500
21D - Adrmin 200151 A BTS
210+ Admn D3001.52 1.00 1.00
T[HEL] O\ 210 - Adrrin P 200 &00
I[SICK] ) 210 Admin 03001 B0 o
[com)/ 210 Admin e 20 / \
Employed: 1007 [SMITH, JAN] Tosals: BO.0D B vour Company Inc ayrall - Summary Report
Pretniaem Tocala: 000 @Y FReport bate otorzoce i AT e i
Reper] Time: 50306 PM
Department: 10 [Admin] Totsks: R R Ae——
rombam Totals: om e Ernpsopee shaPayExpr  Reg Hrs oT1 012 iz Hobdr  Vacamon  Sam poe . Toulm Emnmgy  osai Pay
Doparmnt. 107 (S0
Grand Totals: RO A7) 00 puDRmE AT o] L] % Bt ] Ll L ST 40
Pramium Touls a0 1007 [MLLIOH, CHERYL] D00y 7200 200 am 00 120000
END OF REPORT (Fage )| 'BHMOONEY. kancy 00003 T2E0 200 "o s m
Payrall - Detall Repart Dapaitmen Tolak: FLE] L0 . Frolt] FIT ) [T [T o 450 00 ERALTR
Eowpuartnt Pramim Tolais: a0 boo [T ) 006 008 s B0 M4S 400 24
K Dpartment. 210 [Admin]
a0 (3T g goge o ] -] wm E 2o X
K TS JSMITH, 2800 o051 00 i 0 nr 2501
1051 [SMITH. 48] 0000452 100 100 100 T
102 (EMITH. S48 % &0 am
DOE3 SMITH, PATRICIA) o003 mm 750 100 6250 B0 8 w5 saszep
1006 [STEVENS, KATRIMA] G003 200 400 00 e DT ST R
Summary of hours nE0 45, K o w0 0 ES M0
by pay code. Degartrent Totane T n 100 e T (1] "ot AW IR e B

- /
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Management — Approaching Overtime Report

« List of all employees who have worked greater than or equal to the threshold work hours, or for employees who are very likely
to end up with overtime for the current pay period.

+ A proactive tool to better manage labor costs, ensuring employees work within their work period.

+ A great tool to manage overtime spending and cost-driven resource scheduling.

User definable threshold
hours (72 for a bi-weekly pay
period in this example).

Gt
www.

NOVAtime 2000

TIME CLOCK WORLD

/

Your Company, Inc.
Report Date: 07/03/2008

Report Time: 6:05:48 PM

Management - Approaching Overtime Report
Primary Sort/ 3y: Employee
06/22/2008 - 07/03/2008 [12 days]

Threshold Hotirs: 72

uoT Hrs. Over Pay Over
Employee Reg. Hrs OT Hour Hour Total Hrs Threshold Threshold
DAILEY, KATRINA [1002] 72.00 13.50 85.50 13.50 $141.25
NORRIS, ALICIA [1004] 72.00 450 76.50 4.50 $46.32
SMITH, JAN [1001] 72.00 875 1.50 8225 10.25 $99.01
SMITH, PATRICIA [1003] 64.00 8.50 72.50 0.50 $5.33
STEVENS, KATRINA [1006] 72.00 4.00 76.00 4.00 $41.12
WRIGHT, JOHN [1014] 72.00 6.75 7875 6.75 $70.62
Grand Total: 424.00 46.00 1.50 471.50 39.50 $403 .65

END OF REPORT

N

Management - Approaching Overtime Report

/

Hours over the
threshold.

Pay over the
threshold (if hourly
rates are available).
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Management — Overtime Summary Report

P + Summary of employee overtime, including authorized and unauthorized overtime.
(o 95 + Flexible sorting to offer a cost analysis in terms of overtime spending (authorized and unauthorized) for each
TIME CLOCKWORLD  fynctional area, such as department or branch.
+ A great tool to assist your supervisors and managers to control against their budgets.

—_—

Fspert Do 070717008 PR S S
Papari Tima: 1221530 PM BLTIAA ¢ ETAA T [ ey
i gl Crwserm U il Oreee o
Ry T aTE O b O ot ] USTE  UOTres  LOT e
H — DapaAmEent 10T (S8
g MRS ALCH [ DS ] 454 BT
g 1T Phslaa] Yok i T s [T [T [T ) [T
Dep TN [A] e—
SharTH, JAN (Y] LT afi HiL S 150 158 -1
SLATH, PATRATIA, {H0] 180 L id N
STEVENE, KATRIMA [06 iy am wm
. FI0 || Yurw: T L HB L [T [T [ [T
E Daparinent: Z2C [Acccunting] —_—
CRLEY, RATRIA [1033] i35 LHE- ] T
TR, (ATTR ] am 108 FT
el T, SO v 4] a1 an w2
T [Renmuming] Trut [T [ mn B e [ e [
il Tiisin T ] e rhidam L [ [ ]
END OF REPORT
Mansgemant - Dvertime Summarny

Management — Missing Time Summary Report

+ Summary of missing time based on the following categories: Grace, Tardy, Long Meal, and Early Out.
+ Used for identifying which employee missed time from work, and for how long.
+ Designed to identify employees with attendance performance issues.

Cﬁmﬂu Inc

Frapor Cabe 070772008
Foepor Time: 12-24.26 FM

Managamant - Missing Time Detall

Friery S5 By Desafimant G IR prpes
BR300 - TR 14 ]

Emoizess Graon Terdy Loty Dwpartare Leag Meal

Depaniment 107 [Sales]

MELLION, CHERTL [100T] aH
1T [Eales) Toiai A
Depariment: 210 [Adming
SMATH 8 [1001] 12 b
200 ] Teawt 12 b
Grana Tabsk A i 17 i
END OF REPORT
Management - Missing Time Detail



Brian
Stamp


Management — Performance Analysis Report

+ An excellent tool to assist management in reviewing employee performance based on attendance, by listing time

missed from work.

+ Define specific thresholds each time you run this report.

Summary of

scheduled hours vs.
actual worked hours.

@ur Company, Ihc.

Management - Performance Analysis Report

Report Date: 07/07/2008 Sorted by Department & Employee

Report Time: 09:41:45
Depariment 1 - MGET

Empiayee: Filiered 084222005 - 07/05/2008

F'agm

Threshold Warlc Hours: 72

Threshold Tardy Minutes: 10 Threshhold Long Meal Minutes: 10 Threshhold Early Out Minutes:- 18
Department: 10T [Sales]
Employee: 1004 [NORRIS, ALICIA] Palicy: 1 Shift: 3 Holiday: 1 Active:
Scheduled Vs Working Hours Missing Time
Description Hours e} Description Mins % Cnt
=cheduled Hours 2.00| 100,00 _ian:ly -
Working Hours T6.50| 253.25 Long Meals
Absentee Hours EarIyDei:;arturE
Over Scheduled Hours 62.20) 85825 Total Missed Time
Department: 210 [Admin]
Employes: 1001 [SMITH, JAN] Palicy: 1 Shift: 1 Holiday: 1 Ac.ti\.'e:
Scheduled Vs, Working Hours Missing Time
Description Hours .} Description Mins % Cnt
Scheduled Hours 80.00) 100.00 Tardy 12 0.25 1
‘Working Hours T2TE BO.E3 Long Meals
Abseniee Hours Ea-rl;,.rD-Eﬁ-arturE
Ower Scheduled Hours Total Missed Time 12 0.25
Employes: 1006 [STEVENS, KATRINA] Palicy: 1 Shift: 1 Haoliday: 1 Active:m
Scheduled Vs, Working Hours Missing Time
Description Hours .} Description Mins % Cnt
Scheduled Hours | 2400 100,00 Tardy
Working Hours ! TE.00| 318.88 Lang Meals
Absentee Hours 18.00 6e.68 Early Departures
Over Scheduled Hours 52.00) 218.88 Total Missed Time
Department: 22C [Accounting]
Employes: 1002 [DAILEY, KATRINA] Palicy: 1 Shift: 1 Holiday- 1 Acti\.'e:m
Scheduled Vs, Working Hours Mizsing Time
Description Hours 5% Lescription Mins % Cnt
Scheduled Hours .00 100.00 Tardy £25) B0.62 1
Working Hours 85.50| 105875 Long Meals 15 3.12
Absentee Hours Early Departures
k Ower Scheduled Hours 7750 oG58 ?5| Tatal Missed Time 480 83.75 /

NOVAtime 2000

TIME CLOCK WORLD

Allows user

to set various
threshold
minutes/hours.

Breakdown by time
(Hours/Minutes),
percentage, and
total occurrences.
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.................................................... Management — Monthly Staffing Report

+ For each shift, the report lists actual work coverage by employee based on the days of a month.
+ A great tool to manage work schedules and employee coverage to ensure proper personnel coverage for each
work schedule / shift. Crucial resource for many industries, such as restaurants and nursing homes.

y

£ ', N -
TIME CLOCK WORLD

Foaport Dats: (772000 Sorted by MONIVY SR & Employes
Raport Time: 08:58:02 d

040108 - 04008

‘ Wour Company, Ing Management - Monthly Staffing Report Detail Pxget
' Jumg 20048 : 0000251
f Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo To We Th Fr %3 Tol Su Mo Tol

Employes Name |01 ] 02|03 ] 04 | 05 | 06 | 07 [on foafq0 )11 ]12]13]14] 15 (16 |97 (18020 ]2 B EEEEEE F1ED
VOO [SAATH, JaH) 0o] wa] aoo] soof s o] | o] eoo] 7e] 320 sco] soofser 40] aoof o] Bog] 450 G

Shif GE2-51 Tedal u!l ui i i.q [ -:1 z.q u1 ~|; EE ui n1 ul [T uq CEE mq ul '1 g m| n‘i ml o

Jung 2008 : 0000252
i Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol So Mo Ta Wo Tn Fr Sa Tot Su Mo Tol
b

Employes Name |01 02|03 [oufosfoa]or]| [eafoofso]n 12| na]aa] (151617 |1a|m]|an]|a BB EE EENEIE

: W [SANTH. JAB] E| 15 [E] 3EY B | ¥
Group by shift = - o : = - E = =

differential

segment.
Jume 2008 : 0000253
Bu Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tol Su o Tu We Th Fr Sa Tol Su Mo To We Th Fr Sa Tot Su

Mo Tod

Employes Name | 01 | 02 | 03 | 04 | 05 | 08 | 0F o8 0D |90 |44 |12 [ 13 )14 |15 A6 | AT | 18 | 10 | 20 | 2 (23| 24|25 | M| 2T |0 0| 3
VOIN [SAATH, JAM) I 240 540 |
Shil 00253 Tetal ! 1a 14 =
Juns 2008 : 00003

Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tof Su Mo Tu We Th Fr Sa Tol Su Mo Tu We Th Fr Sa Tot Su Mo Tol
Employes Name |01 |02 |03 [oufosfoafor]| [oeafoofs0] 1 [12]13]a] 15'1:5]“ wlw|aln] |alalu|s|xw|aja] [afw]
WEZ [DALEY, o] wa] woo] woof woa] #ocfereef wof avof eom] socf aoof woo aooseid] wee] eeof woo] won] weef asof eoofsuoef sof soof eccf woa] woa] ane] rocfseaq woaf wocfrang
$003 [EANTH, PATRICIA] ace] wee] woe] woef wee] weefancef ol cof ace] necl weel woc avofsacd nocf woef woef wee| wee] wze] eeofsce] ncef woof neef nze] ase] aze] soefonce woc] noefrace]

Shity D00 Toaal \I|1 uy = wq [T ECEC -1.11 ET "I# EEES -iil'-:l u.ﬂ '11 LT T KT KT -lq"u-: [ ~|q ne 'lﬂ '1# T T 'qi'mq :.11
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Management — IN/OUT Status Report |, _NOvatime 2008

+ A printed version of the IN/OUT board, sorted by date / time or employee. RS
+ Answers the question of who is IN, who is OUT, who is on Meal Break, and who is on Vacation, etc.

TIME CLOCK WORLD
Your Company, Inc. Management - InfOut Status Report by Date/Time Faoge 1
Report Dake. 07/07/2008 Sortad by Time
Foogort Tims 06:5627
Tirma 000 - 2350
O7/06/2008 - 070772008
G Slplus Last IN / OUT even if the
i Covghirpst M LT . .
D7/0E208 1823 ITRH] [ TERN, DEXTER | %] employee is on vacation,
D7/07 2008 D000 1005  [STEVEMS KATRINA] - | sick, or meal break, etc.
D7/07 /2008 D815 1014 [WRIGHT, JOHN | [x1
DT/OT/Z008 0707 1001 [SMITH, JAN ] [x]
O7/07 2008 0753 1002 | DALEY. KATRINA | [x1
OTAGT 2008 07 54 1610 |WES KEN | [x1
OTAOT2008 0808 1013 [ MOCNEY, NANCY | [x1
OTCT 2000 0821 1607 [MILLION, CHERYL | (X1 Total number of
DICT 008 1052 1003 [ SMETH, PATRICIA | (%1 employees that clocked
DT 1105 1008 [NORRIS ALICIA| (%1 in, and total number of
‘/U employees clocked out.
Total Count: @ 3
END OF REPORT (Page 1)
K Management - In/Out Status Report by DataiTime j
Last IN / OUT punch sorted mucmm. Management - In/Out S Raport by Employes Page 1 \
by date and time. Optional st
« g Repaoit Tims: - &
listing by Employee ID or i bl e
Employee name. P — OTIST008 - OTTI0E
-2 Sashss
Ertnaumes Lt Punck Tamg H o
Branch: 100 [Lea Angeiss)
Division: 60 [Corporate Businesa]
I ISMITH, JAN] OF AT 08 OF 03 %]
D02 JDRILEY, KAT HiHA]T OF 2008 OF 53 = |
IN / OUT Status §003 [EMITH, PATRICIA] OTAOT008 1052 %]
Report sorted by 1004 IHORRIS, ALICIA] OF 772006 11105 %)
B h. Divisi d 1008 (STEVENS, KATRIMA] AT GO0 VACA
rancnh, Division an 1007 IMILLICOM, CHERYL] QF T ra0e 821 1x]
Employee. 1010 WES, KEN] OFA7/2006 07 54 11
1011 [TERN, DEXTER] OTONIO08 182 [£1]
1013 MODHEY, HANCY] OTAT008 D05 [%]
1014 WRIGHT, JOHN] OFA0Fr2008 DE:15 1]
Diviskon: B [Corporate Business] Totals [ 3
Branch: 100 [Los Angeles] Tolals L 3
Total Cownt: L 3
END OF REPORT (Fage 1)
K Management - In'Out Status Report by Employes j
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Schedule — Schedule Detail Report

~ + Can be scheduled by exception, day of the week (every day can be unique), or a full calendar schedule.

: V. gl 1
TIME CLOCK WORLD

Flexible shift:

» With a weekly work cycle — define
the day start and end time, and
workdays (not limited to Monday
through Friday).

Shift cycles:
Weekly or any

number of fixed
days (i.e. 4 days on
and 4 days off).

Show each
employee’s work
schedule.

Planned absences (such
as vacation) may be

scheduled. (Not supported in
NOVAtime 1000)

Fixed shift:
+ Defines which days are considered to
be workdays (i.e. Sunday and
Saturday off).
+  Faach workday, you may define
different work hours (e.g. Monday
K 8am - 5pm, Tuesday 9am - 6pm). )

~

~

(Dynamic shift:

+ User definable up to 676 (26x26) dynamic
shift levels.

+ System will use a combination of IN punch time
reference and associated group level (i.e. dept.,
job, facility, etc.) to determine proper shift. Used
in environments that have highly dynamic start

\_ times and varying job and/or other variables. J

ﬁ":mﬂl e - | thn\
g Schedule - Detall Repen
Freoor Time: 055113 Sorted by Weskly & Employes
Beginming wesk. DE225004 Sun - ASLO00L S5
Emnding wesk: DAZ20008 Gun - DAZET005 Sx Ermpeoyas Fileed
T oy ee Sorulay Monday Fuwsday Visinesday Fhutnadary Friday Sarturday
Weakly: GRTETHE Sun - AT S
(o522 a8 San T Mon BETETPHE Tus AR P00 Wed 200 Thu T P08 Fii G Sl
1001 (SMITH, JAH) (O] 6. 150 [ [ [ Sened Subtotals of work
00 [Adei) gty ) Mrigwn | Lamch @ty | Lusch B miaten | Lusch B0 minues ]
I hours, dollars,
1603 (XMITHL AT DADB- W30 | DBOB-9E30 N0 - 1830 oD -1 o100 Senee
b Lnch Mmwsies | Leeeh Mmices | Loch Mrwies | Losch 30 mmeies | Lusch 30 minies T and head count
ST . .
100 HORIIS, ALICIAY vacA-gpoq |) OO0 [ oks-wen | okGo-160) | oks0-1630 Lonea provided on a daily
2 [Prscnn] e e Wmiean | Lo Mo | Lok e | Lk 30w 12w basis
10508 [ATEVENS, KATRINA] D 0B~ 100 DR OB - 1750 D50~ 1HE0 R0 T 58901700
D [Admic] Lench Wrumdes | Leeh 00 mece Lt Sy | Lok 6D mamiey | Lunch 0 minies
1T |MILLIOA. CHERYL] D308 - {780 D208 1700 D500 - 7700 D000 « 7700 0000 - 7700
107 (e ety ) e Raren ) e Lamch ) rnraiey. Lmﬂﬁ Lk 83
Hiours: [1=4] 4000 40400 4000 A /J-I]D]
Py Bt 000 Sa000 sa%000 $a00.00 $400.00 $am08
Had Count- 1] 4 L] B 5 L.
Grand Totaba:  Houw: [-1..] 4000 #000 4000 40.00 4300
Poary Al 080 &S00 S &E00 540000 5400 D3 400 DX
s Tt o 4 5 5 5 5
END OF REPORT (Foage /)

Schadule - Detall Repart
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Accepts employee
photo in various
formats, such as
jpeg and bmp.

Up to 8 user-definable
fields. In this sample, two
fields are used (License #
and Class), and the other
user definable fields are
not used.

.

Human Resource — Employee Profile Report

« List of all the personnel information recorded in the system about an employee.
* These printouts are perfect additions to your human resource employee profiles / folders.

Your Company, Inc.
Rugport Dale: 071172008
Feport Tima: 8:44°44 AM

Human Resource - Employee Profile

San by Emplayos

£,

TIME CLOCK WORLD

-

DistekoniGay) 50 [oorpotae Busirtes]

A B
Stata | Ca Tip Coda| 31204 Countiy| 3
Phone ¥ 1] (23581212 Frone B 2| (323581212 il Arioiress| Jsmengrcompary: e
Ermmrgency Phone | [139)555- 1312 Contact Perion| Fistee See Ralatiormhip| Speois
L Marital Statun| 5 Gender| ©
|Group Assignmants

CustomeniGH| | e Custormes]

Up to 8 user-definable
groups for hours allocation
and report sorting
purposes. This sample
shows three groups:

+ Branch (G1)

+ Division (G2)

+ Department (G3)

* and more...

N

Pary Poriad] Hours | 40 00 FTE %[ 100
Fadaial Exemgr| 3 State Exmrmpt

RaterSalary information

Effective Dats] 017102008 Fourly Rate #1] 510.00 Houty fase 12| $12.00 Poarty Rots 3] 51500

My Fiate i Houry Rate # Mrwrty Ctaes 6] Mty s o
[ S Loy T .
Date information

Hirw Duste] 110111555 Aucfursted Hire Dite Termination Dew

Finbwe Darin| 0006000

Lavwt Rlariorer Dhate | 017002008

Birthdate| 10701572

Tiela Changs Dats| 02000003

Up to 4 user-definable
dates. In this sample,
four dates are used Valid
Thru Date, Renewed On
Date, Insur. Eff. Date, and
401K Eff. Date.

Probation Information

| Undler Probation?] Ma | Probaton Stan Dot | [ # Frobation Days| 0

Security Assignmanta

[ Asslgn Tao] 1058 [Deigade, Sanera] | | Aeccess Ganap | Ermployes Accuss | [ Scheda Roguests To] Sancyd jSanda egado] |

User Defined Information
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NOVAtime 2000

=~ « List of all employees stored in the Employee database.
T, « Optional custom employee listing, personalized.
+ Select the reporting fields to be shown on this report.
+ Can be sorted and listed in any order.
» Page breaks can be inserted for ease of report distribution.

TIME CLOCK WORLD

Human Resource — Employee Listing Report

K‘r‘nur Company, Inc.

Report Date: 07/07/2008
Report Time: 08:41:29
Hire Date: 07/15/1990 - 07/07/2008

Human Resource - Employee Listing

Sorted by Hire Date

Page 1\

Hire Date

Employes ID Full Name

Job Title

11/16/1998
071161909
11/01/1909
06/01/2001
02/16/2002
03/16/2002
10/14/2002
07/01/2004
071162004

1003
1004
1001
1010
1002
1007
1006
1011
1014

PATRICIA SMITH
ALICIA NORRIS
JAN SMITH
KENWES
KATRINA DAILEY
CHERYL MILLION
KATRINA STEVENS
DEXTER TERN
JOHN WRIGHT

END OF REPORT (Paget)

Sales Representative
Service Manager
Administrator
Accounts Payable
Accounting Manager
Sales Representative
Service Representative
Service Representative
Sales Manager

Total\Count:

Human Resource - Employee Listing

S

Any employee fields can
be used for sorting, such
as Employee ID or name,
Social Security Number,
all dates (Hire Date, Title

Change Date, etc.) and
Zip Code.

Select any reporting fields to be displayed on this

report, including:

« All groups (up to 8 reporting groups)

« All dates (Hire Date, Last Review Date, etc.)
« All setup information (Pay Policy, Shift, etc.)
« All personal information (Address, Phone #, etc.)

« All user defined fields and dates

+ Job Title
- Job Rate
* Plus many more
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Human Resource — Attendance Review Report .....................................................

« Summary of attendance information for your employees. At one glance, view which days an employee is absent.
+ A great tool for managing and monitoring employee attendance patterns.
+ Flexibility in selecting report date range to cover employee review time frame, such as quarterly, semi-annually, and annually.

P i

TIME CLOCK WORLD

Kf’ﬂlw inc \
Raport Date: 0T/0T/2008
Repert Time: 11:56:41 AM
1001 [SMITH, JAN]
[Ermplayies 1| 1001 | Badge Mumssher| 15200 Full Kame| Smth Jon
Jos Ththe| Acmarmatcn [ Pay Typs| 3 [Non Exanl] Pay Palley| | [Wouksy Poticd weskdy D1l
ShHT Numsiar| | [Foosa 00001 FO0FAC] | Holidey Ruls| 1 =] Ermgasgies Status | &
By Month 12|34 |85 |8 |7 |8 |® | 1W0[10]12]{13 4151817 (1819|320 N 2|24 | 25|20 |37 || |00 Tatals
Jarsaary 2008 TR | ® | ow | A | w | w | ow | % | w | ® w | - IS AR 2
U emarmd —_— * d ;
Fabruary 2008 - w | wm|w | w w | w wws | w 1| w w o w || w | o | w | E11
\ k \ VS \\ 1
March 2008 wfw|w W w | w || - w|ow | ow w | ow | wpE | - 17
o At 3
R
\ N [4A \ oy ]
Apri 2008 w |- )( " \ L] \( F w w | w | w\|lw|w w w | w |w|w w | w \ Fil
Ky 2008 w | e \ wlwm | w\ ® | \I | w | w | w | m W ow | w #|lw|w | w 20
\ N\ ew| 3
Juna 2008 e|w||w|w|m NERSED w e e [ | e | w | w]|[wfe|w F3l
= NEE | ‘R\ o LN
Bz Sunday | Monday \ | Tursday Wedrescay Thursday Friday | Saturday Totals
i Coint  HraMin|| Coumt  HraMdin | Count  Hoatlin\| Count  HrwMin | Couml  HraMin | Count  HraMlin | Count  Hralin | Comnt  Hrfdin
0 WrHA] 1 Bhs3g | 18 153hes | PR 20 [\25  veehes | 25 \2Mhe | 2 2ehn | 3 13anmdg] 12 886 e ™
TpoLy \ K ans | 1\  amm \ { / = 16 e Specify any date
IVAGAL | 2 e | |\ T\ Ems | 1 e \ [ 4 2P range to cover
Bsice] |2 e || \ \ \ | 2 188 your special review
s \ / \ : \ \ =i \ \ ' i time frame, such
Lang Masl « H & Fiift H A0 min 2 7 ] 22 rrin 7 £4 frun 19 43 min in this example
T T inedminf[ 3 n 2 zzn\\ ) - - 12 1 he 48 min asin . ple,
Earty Dt | ) 1 7 min 1 5 1 Bmn |\ 2  S3mn |\ 5  Smn W zwsmy/] a s.eml-anr?ugl
\ KreV|ew period. )
‘\ END OF REPORT \\
K Human Resgurce - Attendance Raview /

| \ i
Review is based on pay code Gardy ona workday) Vacation Hohday Summary of total e
(work hours, sick, vacation, occurrences and durations (.l
etc.) and exception codes for eac_h pay code and
(grace period, tardy, long meal, Workday Early arrival on a workdaD exception code.

L

(m)

early out, etc.).
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PSS + Simplifies the employee evaluation and seniority information gathering processes.
Ve 2 3N + Selects all employees whose evaluation dates fall within the selected reporting date range.

TIME CLOCK WORLD

Report Time: 10:41:27

Branch; 100 . 312
Employes: Filtared DT 2008 - 0773172008

(m Cormpeny, Inc. Human Resource - Employes Evaluation Report Fage l\

Ermployes Atiirn Craln m Seniority

[Los Angeles]

O 161988 Thu Wed 10 Yaars
071472002 Sun 1472008 Mon & Yaors
07012004 Thu TA0N2008 Tue 4 Yaprs
070120032 Mon 0101008 Tus & Yoors

1003 [SMITH, PATRICIA]
1006 [STEVENS, KATRINA]
11 [TERN, DEXTER]
1037 [SAMDER, FRANK]

N

List of all employees
whose evaluation dates
fall within the selected
reporting date range.

Human Resource — Employee Evaluation Report

Allows you to define
the company-wide
evaluation period.

Within the First Year

ist evaluatioy(onths after hire date

2nd eualuat(on: E’

anths after hire date

3rd evaluatitm: I'T

onths after hire date

After the First Year

Evaluate eve\'\/: onths.
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Human Resource — Employee Probation Report R Y

* Report of all employees who are currently on probation as of the reporting date. PN
£%95)
TIME CLOCK WORLD

4 N

Your Company, Inc. Human Resource - Employee Probatlon Report
Report Date: 07/07/2008 S ———
Report Time: 2:16:37 PM O7/DAIZ008 - DTF1SI2008 [14 doys]
Employes ID Hire Date Starting Date Ending Date Duration
Department: 210 [Admin] 7
1006 [STEVENS, KATRINA] DAMArZ008 Man 472072008 Sun 07162008 Sat 80 Diys
1036 ISEREZ, DEBRA] 04172008 Tue 041252008 Fr 17242008 Thu o0
1065 [KING, TRACY] O4/15/2008 Tue D4I1B/2008 Fri 177008 Thu 80
21D [Admin] Total: (3)
Total Count: ?3/
/ END OF REPORT
Human Resource - Employee Probation Report

Total number of

employees on
probation for each
department.

List probation end
date and number of
days in probation.
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Labor Costing / Tracking — Manager Report

P N * Provides a detailed list of actual time worked in each department.
y m‘ + Summarizes hours and associated costs by pay codes, followed by a cost center summary for each employee.
TIME CLOCK WORLD - Great tool for managing labor cost and cost distribution.

é )

‘ﬁt': Dﬂ‘m‘::ll;':ﬂm Labor Costing - Manager Report Page |
L
Raport Tima: 07 1825 Sorted by Branch, Employes & Dare
Branch: 100 - 112 Db, Q62202008 - OTH05:2008
\ Employes: Fillersd

Summary by
department for
each employee.

Summary by
pay code for
each employee.

N auT Shifl Reg or1 oF2 Dty
Dheparimnent FayCode Daie [ 1] [ ouT Ei Rsason Pay Eapr Hours Tokal Famings
Branch: 100 [Los Angebes]
['mm [SMITH, JAN] ‘I
Pocy. 4 e | e | hote
210 [ Agr] OO0 Mo 800 LR T e 00 00
0 [ Admin] O5O40004 Tue  &05 TS 1M 00D T &00 a0
210 [ Agnin] CSOL006 Wed  B12 T th mrsie T 1.5
210 [ Agr] ISR TR 1% LR T % o0
D[ Admin] OTaE Pl TS 1703 woc [ 1:1] [ 1]
: 0 [ Admin] DEORI00% S &00 1700 oo0IsSe 0 aTs @00
; 2163 | Agnan] F[BICK ]  CRET00E Mon e s00 400
i 1D [ Adman] WONT0E Tus  TSE 1705 D3IINTE (101] (1o
0 [ Admin] OTi00s Wed 758 135 L e 00 [ 150 #iod
i 107 | Sales] OTOWN0S Ty 7580 1 RITRTR B a0
: ot ot N .| B s R | ... (N e e
Ragular oT-1 oT-2 Total Rep =) 8 oT-2 Tolal
Fay Cods Pay Pay Pay Pay Heurs Heurs Hrs Hors Eamings
O] 'WKHR §64000 513155 7715 son  ATS 275
31 5IEK] (10 100
1] w0LI ] 58000 § 80,00 &00 &00
Reguiar oT-1 T2 Toal fiag o1 o7 Total
Fw&us\ Pay Pay Pay e Hows  beww  He Hows Famings
OWKHR ] SE000 00,00 LEcs] 200
35K LY £.00
Q[WEHR] §960.00 §13155 S 69155 E 1 O ¥ 64,75
10U 35000 58000 00 £.00
1001 [SMITH, JAN] Totals! $TNm EREIE §0.00 LR L] =0 LR 0ol ga.rs $0.00
100 [Los Angeles] Totats: \Qmm £13155 sam 5 B51.55 Mpa  ATS Q00 BATS 5000
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Labor Costing / Tracking — Summary Reports

« Lists the labor costs based on Group-level group 5 (G5) such as in this example, “Work Order”. Whatever you name
group-level 5 in System Setup is what you will see on this report.

s

« Perfect statement to determine labor costs for an order. IMEIC EOCIANORED)
» Generates details representing all work orders and their associated steps / procedures.
KY'" Company, Inc. Labor Costing - Summary Report \
Repart Date: 07/11/2004 Priwary S0 By: Work Oler(LE
Report Time; 7:22:56 AM OGZ2008 - 0TAS/2008 14 days]
Emphayss fieg, Hin aTA OT2  Towmites Reg. Pay OT4 Pay OTiPay  TowlPay
Work Order: 100 [Case Display AG—W{}"F]
CAILEY, KATRINA [1003] A00 ars 1195 $80.73 $57,38 $137.63
TERN, DEXTER [1011) 1308 1308 $130.63 $130.53
WES, KEN [1010] B 00 8100 $50.00 S80.00 == e B W i K
109 [Cae Display AG-100T] Total; ET a7s [T 3263 $291,08 57,38 .00 $HEAE sl B ey ok e \
- 17 Wk, Oes i
Work Qrder: 101 [Case Display - Custom = — ———
CRRLEY, KATRINA [1002] a7 ann wim s7.33 e {1
TERM, DEXTER [1011) 678 g72 85753 $67.33
WES, KEN [1010] B 58 856 545,63 585,83 P |.I.l
181 [Came Dlsplary - Casstoem AG.H01] Totak: s e [T .05 340,50 $0.00 $0.00 Sish
Order: 102 [Case Display AG-102] i s |.l.ll
CILEY, KATRINA [1002] g7 597 AT B398
TERN, DEXTER [1011] 968 968 S5, 13 56 13
Cek gy, i da'h 11
WES, KEN [1010] / B.03 1808 $180,33 5180.33 |.I.II
100 [Cams Dinplay AG-203) Total: T [T o 3 33643 O §0,00 $0.00 $a%81
Grand Totals: BEAZ 375 000 0.5y $85841 $57.38 S.00 FAE5TY T |Il.l.
k END OF 2 i "D:w'; » Labaor Gosting - Condensed Summary Report \ Dl |...I.
e ihir
Labor CnstW R wn::p:m:—r—
e Doy DR 10000
[re—— [ eda 1] [ By Py BT Py oty Py [T |...I.
N Work Cidor. 100 s Diepkay s 100T]
Ok FY, mATR®IE [1595] (15 19 TFi] [ LT WL i el
Sort by employee Work Ol’der rl:mu.m.lun:ﬂu ke e LRI E ] 138 b i |.I.Il
for each work totals was axpIyy am - m -
order (G5) . y e ﬁ.':tmwjiﬂllccﬁﬂ‘;tuﬂ nc:uwmn o Gy .lll
. \ —_— - —_—
ERbLBY i 1) [T aFl [T ET] W
BAETIL AT [0 ] ™ LR - B0 00 L LIFd - Ban o f A ¥ /
NPTV ATRI, o) =1 i e e [TF ey 7T
TEAN DEXTEN [an) [ %r] a“n sara | ]
Wi BRI ana (17 [Tt [FTEE]
T ————— (] i me homa  Wnh e s
- - — ek Gk, 102 G Dy G- ]
/ \ CRMLLY. RATFBA [1005) T LT AT L LE
Employee hours PR DEXTER AN v W b
WA, BN (13 m ma 1A 33 A
and dollars for -F—th-rla_-—u—' ian - am tann T [ [ fama
each work order. —— i, Dl 1000 e Dy O 10SC0) Bar code printing
\\ / LR, CHBRT, (1) gy 1r LR T LTE- T . .
s an wii  fumam fas PN is optional.
BATH, w0 oo A A o
Wik s T L [T LRk
0 [ Dy S0 L [ ™ T i i [T w
ol T, ma W - T T Ty [T
END OF REPORT
\ Labor Costing - Summary Report /
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iy s 2000 Labor Costing / Tracking — Labor Distribution Report

+ Report determines labor costs for each cost center.
+ A must-have summary for management. Typically acts as a daily profit and loss (P&L) statement, commonly

& W
TiME CLOCK WORLD used in the Hospitality Industry, as well as others.

GUF Carnpany, nc. Labor Costing - Labor Distribution Report Page 1 \
Report Date: 07/07/2008
Report Time: 08:18:30

Cost Center: Filtered

Sorted by Cost Center, Employee & Department

EmpioyeesFiltered 06/22/2008 - 07/05/2008
Reg o741 oT1-2 Total Regular Regular oT-1 oT1-2
Department Pay Code Hours Hours Pay Rate Pay Pay Pay Eamings  Deductions Total Pay
Cost Center: 100 [Overhead]
1010 [WES, KEN]
Policy: | 14 Shift: - 1 Hobday: 1 Active: [« ]
22E [ Assembly] 0.88 088 51000 5883 5883
22| [ Production ] 2795 2795 $10.00 £27949 $279.49
Employee: 1010 [WES, KEN] Totals: 2883 0.00 0.00 2383 $288.33 5000 $0.00 5000 $0.00 $288.33
1011 [TERN, DEXTER]
Policy: 1 Shift: 1 Hofday: 1 Active:
21D [Admin ] 49 491  §10.00 54916 540186
22E [ Assembly] 16.25 1625 $§10.00 516249 $ 16249
32A [Processing ] 1.26 126 §10.00 51266 $12.66
Employee: 1011 [TERN, DEXTER] Totals: 2243 0.00 0.00 2243 $22433 5000 $0.00 5000 $0.00 $22433
Cost Center: 100 [Overhead] Totals: 51.26 0.00 0.00 51.26 $512.66 5000 $0.00 5000 $0.00 $ 512.66
Grand Totals: 51.26 0.00 0.00 51.26 $512.66 5000 $0.00 5000 $0.00 $512.66

END OF REPORT (Page 1)
Labor Costing - Labor Distribution Report

Department summary (Cost center total. )

@ information.
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